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Log in using the email and password provided to you by your head advisor. 
If you do not have this information, email your head advisor for access.
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Click 
this 
tab.
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Click 
“Student 
Reports.”
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This will be a list of 
all the transfer 
START reports you 
have access to 
(image shown is a 
sample from 
another guest 
report). You will 
click whichever 
transfer START date 
you’re trying to 
pull lists for.
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Click this! An 
Excel sheet 
will 
download 
once you’ve 
clicked the 
button.
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This is a sample 
of the 
information 
you’ll receive on 
the transfer 
START reports. 
Sort/filter to 
identify the 
specific 
students you 
need to prepare 
for the session. 
It updates in 
real-time when 
students 
add/drop a 
START session. 
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